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5 Easy Tips for Business: How to Work With PDF Files  

There are many uses of portable document format (PDF) files in business today. You may be looking for some tips on how to work with PDF files. Here are five easy tips that will help. 

Source:freepik.com

	 Save a webpage as a PDF 


You may want to use a web article for a particular purpose. There are several ways to download webpage in PDF format. The method will depend on the device and the browser you use. Here are some of the general steps you can follow:  

	Open the webpage you want to download as a PDF in your web browser.
	Access the Print option and click on it.
	When the print dialogue box appears, select the Save as PDF option instead of selecting a printer.   
	Click on the Save button and choose a location for the PDF. 


	 Edit a PDF


To edit a PDF, you can use specialized software designed for the purpose, such as Adobe Acrobat or Nitro Pro. In most cases, it’s as easy as opening the editing software, making the changes and saving them. Editing helps with the following purposes.        

	Correct typographical or grammar errors.
	Add or remove text or images.
	Change the format or layout to improve readability. 
	Work with others to make changes.
	Redact confidential or sensitive information before sharing.  


	 Sign a PDF 


There are many situations in business where the signing of documents is necessary. In general, signing a PDF establishes the authenticity of the document. There are various ways to sign a PDF, including using digital signature software or built-in features of PDF editors. 

Some software applications have built-in digital signature tools. There are also various online signing services that allow you to upload a PDF and sign it using an electronic signature tool. The signature is then added to the document. 

When using some PDF editors, like Microsoft Word, you can sign a PDF without using external software or services. You can click on the signature tool and draw your signature using a mouse or a stylus. 

	 Make a PDF into an image


To convert a PDF file to an image, you can use image editing software such as Adobe Photoshop.  

	Open the image editing software on your computer.
	Go to File and click on Open to open the PDF file.
	In the Import PDF dialog box, select the pages you want to convert to an image and click OK.
	Now go to File and click on Save As.
	In the Save As dialog box, choose the image format you want to save the file as, such as JPEG or PNG.
	Select the image quality and resolution you want.
	Click on Save.


	 Remove or add pages to a PDF


To add or remove pages from a PDF, you can use a PDF editor like Adobe Acrobat, Preview on a Mac, and various other online tools. Some online tools also offer drag-and-drop functionality for adding or removing pages from a PDF.

Here are some of the general steps to add or remove pages. 

	Open your PDF editor and load the PDF file you want to modify.
	Look for the option to insert or delete pages. This is usually found under the Edit or Tools menu.
	Confirm that you want to delete pages or add new pages. 
	 Save the changes.


Hopefully, these five tips will help you to work with your PDF files. You will be able to download webpages as PDFs, edit and sign PDFs, make them into images, or add and remove pages. This will make you more productive, and you will see the results in a very quick time.

 

 

 


 







About Gene

Gene is a 24 year veteran of the electronic payments industry and has consulted with countless companies of all sizes. He has overseen large underwriting portfolios, directed IT staff, and currently serves as the Director of Business Development. Gene has appeared before the U.S. Congress to provide expert opinions regarding developing technology and transaction risks towards solutions for the payroll industry. You can find him on LinkedIn>. 
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What Clients Are Saying



Kings III has been using ACH Payments since January 2010 for all of our credit card and EFT processing with great success. ACH Payments is very user friendly and the support has been phenomenal.


Kings III





Now I know why I keep recommending ACH Payments to other Sedona users.  You always get problems solved quickly.  Just recommended you to the Sonitrol dealer in Buffalo-they also have Toronto Canada.


Judy Petrokas


Billing Administrator


shiversecurityservices.com
View More Testimonials →



AHC-Payments.com was an easy choice for our business.  They are helpful, very responsive and provided us with great pricing.  We would and have recommended them for any business’s CC and ACH needs.


Pamela Buchheit


Operations Manager


ongoingoperations.com/
View More Testimonials →



The best part about ACH Payments is how much time and energy it saves me each month. The ability to schedule monthly automatic electronic payments is definitely a sanity-saver.
Loveland Academy of Music


Karen Suedmeier


Loveland Academy of Music





Customer billing can be one of the most time consuming, energy draining tasks a business has to perform. Since integrating the ACH Payments solutions into our software, we have been able to automate a time and labor sensitive process.


Fran Straight


President


SE Texas Water Conditioning
View More Testimonials →
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Schedule a Demo
 Let us show you why we offer superior values in our products and services. Schedule a web conference with us for you and your team. We'll show you why thousands of companies rely on us!
Go NowGo Now!



























About ACH Payments
 ACH Payments has been providing e-telligent ACH 
 payment processing solutions to thousands of businesses of all sizes for over 10 years. No matter what type of business circumstances or business environment are encountered, ACH Payments is always committed to meeting or exceeding the needs of our clients.



We are committed to ... Read More



 


Stay Connected
 Connect with the ACH Payments team. Like our facebook page and learn of upcoming promotions, developments and giveaways that won't be posted here...
Connect Today
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GooglePlus
RSS






 


Schedule A Demo
 Let us show you why we offer superior values in our ACH payment processing products and services. Schedule a web conference with us for you and your team. We'll show you why thousands of companies rely on us!
Go NowGo Now!




 









ACH Check |
ACH Check Verification |
E-Check Verification |
ACH Check Processing |
ACH Payment |
ACH Payment Processing |
ACH Credit Card Processing |
ACH





© 2007 - 2024 ACH Payments • Privacy Policy
• Terms of Service
• Sitemap



	Products
	Solutions
	Company
	Contact


 












































